
11th Annual Building Collaboratives, Mobilizing 
Communities Conference 

ONLINE REGISTRATION INFORMATION 
 

• Click on the link from the FaCT Website that leads to the Online Registration System. 
 

• The first page you will see gives you an overview of the conference and describes the online 
registration process. Click the link at bottom to continue into the registration system. 

 
• You will arrive at a screen where you can enter your contact information.  

 
o You have the option to “Sign Up” to create an account on the system.  This is a good idea if 

you plan to attend future FaCT or CONNECT events, trainings or workshops. It will save 
you time in re-entering your information and help you track what you have attended. 

 

 
• Enter your contact information on this screen.  

1. In the Additional Information boxes, please include your Agency/Organization’s name. 
2. Check the box at the bottom if your agency/organization will be sending a check for your 

registration fees. 
3. If your organization is sending a group check (for more than one registration fee) please make 

sure that a list of attendees is included with the check when it is mailed in. 
 
 
 
 



• EXAMPLE:  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• SELECTING WORKSHOPS:    
1. Enter a 1 in the “Quantity” box to the 

right of the workshop you wish to 
attend. 

2. You must then also check the box that 
states “I am attending as a(n)”  

3. Select the same workshop name from 
the drop down menu to confirm your 
selection.  

4. Complete this process for both the      
AM and PM sessions. 

 
 

 
 



• PAYMENT SELECTION:  
1. Enter a 1 in the Quantity box 
2. Check the box and select your attendance type from the drop down menu to confirm your 

selection. Paying by credit card confirms your registration immediately.  If paying by check, payment 
must be received prior to May 11th to confirm your registration. 

 
o If paying by credit card; choose one of the first two selections: 

• Conference Attendance ($50.00) 
• Conference Attendance with CEU Credit ($60.00) 

o If paying by check; choose one of the following selections: 
• Conference Attendance Pay by Check ($50) (FREE) 
• Conference Attendance with CEU Pay By Check ($60) (FREE) 

NOTE: The word FREE only shows up to ensure that credit card information is not 
 requested when the attendee wishes to pay by check 
* Payments by check must be received prior to May 9th to complete the 
  registration process 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• The next screen will confirm the 
workshop and payment type selections 
that you have chosen.  

• Click on continue if correct, if you wish 
to make changes, click the back button 
on your browser. 

 
 
 
 
 
 
 
 
 



• If paying by credit card, your card 
information will be taken on the next 
screen. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

• Final verification of information will 
come up after entering credit card 
information or after clicking continue 
on the previous screen if paying by 
check.  

• Click Complete Registration to 
finalize the process and receive a 
confirmation letter.   

• Please print this confirmation letter as 
it contains your workshop selection as 
well as additional conference details. 

 
 


